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COPYRIGHT POLICY 

 

Introduction 

1. Copyright is an intellectual property right that protects the creator or author of a work 

against the unauthorised use and exploitation of the work. It is a legal requirement for the 

University of Suffolk (the institution) to comply with the Copyright, Design and Patents Act 1988, 

and all associated regulations and re-enactments, as well as licensing terms and conditions, in 

full. 

 

2. Infringements of copyright legislation or licences by any individual may result in legal action 

against the individual or the institution. The institution considers breach of copyright to be a serious 

offence and may take disciplinary action where this occurs, as outlined in the institutional 

Disciplinary Procedure. 

 

3. This policy relates to the reuse of third party (other people’s) materials, in accordance with 

the Copyright, Designs and Patents Act 1988. This includes, but is not limited to text, images, 

databases, drawings, graphic designs, logos, sound recordings, films, broadcasts, computer 

programs (software), and electronic material stored on local and remote drives and on internet 

sites. 

 

4. Ownership and copyright of materials produced by the institution, or its employees and 

students is excluded from this policy. 

 

5. The terms of this policy are binding for all employees and students, as well as all visitors 

of the institution. 

 

Role of the institution 

6. The institution purchases a Higher Education Licence from the Copyright Licensing Agency 

(CLA). This licence covers all reproduction (photocopying and scanning) facilities at the University 

of Suffolk, Ipswich. 

 

7. The institution complies with the licensing terms and conditions of the Higher Education 

Licence which permits the reproduction of printed, born digital or scanned to digital copies of 

materials for course use within the OLE.  
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8. The Director of Learning and Teaching, at the University is the Copyright Officer for the 

institution. Full guidance is available through the Library and Learning Services website, and from 

the CLA website. 

 

9. Library and Learning Services will ensure that Copyright Notices (explaining the principles 

of copyright legislation, and terms of the various licences) are made available at all photocopying 

facilities at the University. 

 

10. Photocopying and services based at the sites of University Partners are managed under 

the Institution’s 

http://libguides.uos.ac.uk/research/copyright/reuse
http://libguides.uos.ac.uk/research/copyright/reuse


http://libguides.uos.ac.uk/research/copyright/home
https://www.cla.co.uk/higher-education-licence
https://libguides.uos.ac.uk/digitisedmaterials
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